18. ISSUANCE OF PRE-MARRIAGE COUNSELING CERTIFICATES

The Pre-Marriage Counseling Certificate is a written documentation issued by an
accredited counselor upon completion of documentary requirements and
attendance to the counseling session prior actual marriage.

Pursuant to Article 16 of the Family Code, this mandatory pre-marriage counseling
session is required to all contracting parties which provides assistance and
guidance to both parties towards an informed decision about their forthcoming

married life.
Office / Division: QCHD - Family Planning Division
Classification: Simple

Type of Transaction: | G2C — Government to Citizen

Who may avail: All couples applying for a Marriage License
CHECKLIST OF REQUIREMENTS WHERE TO SECURE

Official Receipt of Payment City Treasurer’s Office - Cashier

Schedule Slip (original) QCHD- Family Planning Division

Valid Identification Cards (IDs) with
picture and signature (original and | Contracting Applicants
photocopy)

Application for Marriage License
(original and photocopy)

City Civil Registry

FEES TO BE | PROCESSING PERSON

CLIENT STEPS | AGENCY ACTION PAID TIME RESPONSIBLE
1. Secure 1. Provide Application 5 minutes Local Civil
application form | application form for Form: Registry
for Marriage Marriage License PHP 50.00
License and and issue Order of
Order of Payment Filing Fee:
Payment PHP 100.00
2. Pay fees 2. Issue official NONE 3 minutes City Treasurer’s

receipt Office Cashier
3. Obtain 3. Issue Schedule NONE 3 minutes Administrative
schedule for slip Aide assigned
seminar (If client at Pre-marriage
is not available Counseling
as awalkin Process
client for the day)
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4. Proceed to
Quezon City
Health
Department Pre
Marriage
Counseling
(PMC) Room at
the Bernardo
Training Center
on the date
written In the
schedule slip
(Walk-in clients
are welcome as
long as there are
slots available)

4. Conduct
seminar

NONE

4 hours

Pre Marriage
Counselor

5. Secure Pre
Marriage
Counseling
Certificate

5. Prepare and
issue PMC
Certificate

NONE

1 minute

Administrative
Aide assigned
at Pre-marriage
Counseling
Process

TOTAL

PHP 150.00

4 hours & 12
minutes

ISSUANCE OF PRE-MARRIAGE COUNSELING CERTIFICATE is covered under the
following: 1) Article 16 of the Family Code or Executive Order No. 209; 2) Presidential
Decree No. 965; and 3) Responsible Parenthood and Reproductive Health (RPRH)
Law or Republic Act 10354
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